
 

Ref: Advt. No. 12/2026                 26th August, 2026 

 

NOTICE 

 

Scheme of Examination and Syllabus will be as follows: 

 

S. 
No. 

Name of the 
post 

Test Syllabus Remarks 

1 
Administrative 
Officer 

Written 
test 

FR & SR, CCS Rules, General 
Financial Rules, Purchase 
Procedures, General 
Administration, Accounting, 
General Awareness and Aptitude. 
Question Paper will comprise of 
Objective and/or Descriptive Type 
questions. 

Qualifying Nature 
Only. 

Interview 

Merit will be 
based on the 
performance in 
the interview. 

2 Section Officer 

Skill 
test 

Group Discussion/ Computer-
Based/ Aptitude related tests, 
befitting the designation of Section 
Officer. 

Qualifying Nature 
Only. 

Written 
test 

FR & SR, CCS Rules, General 
Financial Rules, Purchase 
Procedures, General 
Administration, Accounting, 
General Awareness and Aptitude. 
Question Paper will comprise of 
Objective and/or Descriptive Type 
questions. 

Merit will be 
based on marks 
of the Written 
Test only. 

3 
Senior 
Administrative 
Assistant 

Skill 
test 

Computer-Based and related tests, 
befitting the designation of Senior 
Administrative Assistant. 

Qualifying Nature 
Only. 

Written 
test 

FR & SR, CCS Rules, General 
Financial Rules, Purchase 
Procedures, General 
Administration, Accounting, 
General Awareness and Aptitude. 
Question Paper will comprise of 
Objective and/or Descriptive Type 
questions. 

Merit will be 
based on marks 
of the Written 
Test only. 

  



 

 

4 
Administrative 
Assistant 

Skill 
test 

Computer-Based and related 
tests, befitting the designation of 
Administrative Assistant. 

Qualifying Nature 
Only. 

Written 
test 

FR & SR, CCS Rules, General 
Financial Rules, Purchase 
Procedures, General 
Administration, Accounting, 
General Awareness and 
Aptitude. Question Paper will 
comprise of Objective and/or 
Descriptive Type questions. 

Merit will be 
based on marks 
of the Written Test 
only. 

 

Note:  

1) The syllabus is indicative and not exhaustive. The syllabus should not be considered 

as the only source of information while preparing for the examination. 

 

2) The Date, Time, Venue of examination, Skill Test & Interview will be communicated 

in due course of time. The candidates are requested to regularly check the Centre’s 

Website and/or email for updates. 

 

3) Question papers of the written tests constitute a sensitive question bank for future 

recruitment and are therefore exempted from disclosure as a matter of policy. 

 

***** 


