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INTER-UNIVERSITY CENTRE FOR ASTRONOMY 
AND ASTROPHYSICS, PUNE  

MAHARASHTRA – 411007 
 
 

 
 
 
 

NOTICE INVITING QUOTATION 
FOR “PROVIDING AND FIXING MIRRORS AT 

GYM IN IUCAA PUNE”. 
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TECHNICAL BID FORM 
(To be filled by Bidder) 

(Note: Items marked with * must be mentioned compulsorily along with documentary proof) 
  

1 Bidder’s Name (firm/company Name) and 
Address*   

2 Company Registration / Shop Act License No. 
and Validity Period/Date *   

3 

The Bidder must have Three years of 
continuous experience in the field of providing 
such services (Supply and installation of GYM 
equipment) in Central Govt. establishment/ 
Autonomous bodies of GOI/Corporation of 
GOI/Reputed Public or Private Organizations 
(Provide detailed proof by attachment) * 

  

4 Nature of Business & Establishment Year   

5 
Telephone Nos. * 

  Mobile No. 
Fax Nos. 

6 Contact Person Name Designation Mobile*   
E-mail 

7 NSIC / MSME Registration Certificate (valid 
certificate to be attached if any) *   

8 
PAN Details * 

  PAN No. (Photocopy to be attached) 

9 

GST/Professional Tax details * 

  Reg no.  GST (Copy to be attached) 

Reg. No. Profession Tax (Copy to be attached) 

  
10 

  
  
  

Financial capacity over last 3 years (Income 
tax return/Certified balance sheet of the firm 
along with CA’s certificate for the respective 
year’s turnover) *   
FY 2022-2023 
FY 2023-2024 
FY 2024-2025 

11 Work Experience certificate   
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12 

List along with details of any arbitration cases / 
legal disputes on Current/ previous projects – 
(Mention name of project, reason for dispute, 
party filing the suit and its current status) 

  

13 Address of Office   
 
The bidder shall Fill the Technical bid form completely. 
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TERMS & CONDITIONS 
 

1) Eligibility Criteria:  
a) The bidder must have three years of continuous experience in the field of providing 

and fixing mirrors/glasses bodies of GoI/Corporation of GoI/Reputed Public or 
Institutional Organizations or any private organisation. 

b) The bidder must have valid PAN card and GST NO. 
            c)    Company Registration/ valid Shop Act License is mandatory/shop Act is necessary 

 
Related work orders and completion certificate shall be compulsorily provided along 
with the bid otherwise the bid will be liable to be rejected. 

 
2) Evaluation Criteria: The technical bids forwarded by the bidders will be evaluated 

by the buyer: 
a) with reference to the technical specifications of the equipment/ items/ services 

and terms & conditions as mentioned in the bid.  
b) The eligibility criteria as mentioned above point no. 01. 

 
The compliance with the above points will clear the technical evaluation. 

 
3) Defect Liability Period: Six months. 

 
4) The Agency must visit site before quoting the NIQ to understand the Scope of work. 
 
5) Time period of completion: 10 days (Fifteen) from the date of placing the confirmed 

Work Order. 
 
6) All the works mentioned must be executed as per IS standards and as per the instructions 

of the engineer-in-charge. 
 
7) Security deposit @ 5% shall be recovered at source and refunded after satisfactory 

completion of the defect liability period of 6 (six) Months. 
 
8) Submission of bids:  

a) All bidders/ agencies need to submit their quotation in hard copy in a sealed 
envelope to IUCAA office by suitable means on or before 12/03/2026 at 1500 
hrs. 

b) Quotations received after the time and date will not be accepted. Any delays, postal 
delays, etc. will not be entertained. 

c) The agencies must quote for all items in the BoQ and the bid shall be submitted in 
the same original BoQ format (as issued by the IUCAA) super scribing the name 
of the work addressed to “Estate Manager, IUCAA Pune, Post Bag 4 
Ganeshkhind, Savitribai Phule Pune University Campus, Pune 411 007, 
Maharashtra”. 

d) Quotations will be opened on the same day i.e. on date 12/03/2026 at 1530 hrs 
in the presence of bidders or their authorized representatives, if any. 

e) The offer of the firm should be commercially clear indicating acceptance of all 
terms and conditions without assigning any reasons. Unacceptance of terms and 
conditions or partial acceptance will result in disqualification. 
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9) Content of tender enquiry documents: The relevant details required for 

construction & services, the terms, conditions and procedure for tendering, tender 
evaluation, placement of contract, the applicable contract terms and, also, the standard 
formats to be used for this purpose are incorporated in the above-mentioned 
documents. The interested bidders are expected to examine all such details etc. to 
proceed further. 

 
10) Amendments to tender enquiry documents: 

a) At any time prior to the deadline for submission of tenders, IUCAA may, for 
any reason it deems fit, modify the tender enquiry documents by issuing 
suitable amendment(s) to it. All such amendments shall form part of this tender 
document and shall be binding on all the bidders. 

b) In order to provide reasonable time to the prospective bidders to take necessary 
action in preparing their tenders as per the amendments, IUCAA may, at its 
discretion extend the deadline for the submission of tenders and other allied time 
frames, which are linked with that deadline. 

 
11) Interpretation of the clauses in the tender document/contract document: In case 

of any ambiguity in or dispute arising out of or related to (including the interpretation 
of any of the clauses in this tender document/work order/contract), decision of the 
Director, IUCAA or his nominee shall be final and binding on all parties. 

 
12) Tender currencies:  The bidder shall quote only in Indian Rupees. 
 
13) Taxes: GST shall be paid as per prevailing rates. 
 
14) Documents establishing good’s conformity to tender enquiry document: 

a) The bidder shall provide in its tender the required as well as the relevant 
documents like technical data, literature, drawings etc. to establish that the goods 
and services offered in the tender, fully conform to the goods and services 
specified by the procuring entity in the tender documents. For this purpose, the 
bidder shall also provide a clause-by-clause commentary on the technical 
specifications and other technical details incorporated by the procuring entity in 
the tender documents to establish technical responsiveness of the goods and 
services offered in its tender. In case, there is any variation and/or deviation 
between the goods & services prescribed by the procuring entity and that offered 
by the bidder, the bidder shall list out the same in a chart form without ambiguity 
and provide the same along with its tender.  

b) If a bidder furnishes wrong and/or misguiding data, statement(s) etc. about 
technical acceptability of the goods and services offered by it, its tender will be 
liable to be ignored and rejected in addition to other remedies available to the 
procuring entity in this regard. 

 
15) Tender (bid) validity: The Bids shall remain valid for acceptance for a period of 90 

days from the date of tender opening prescribed in the tender document. Any bid valid 
for a shorter period shall be treated as unresponsive and rejected summarily. 

 
16) Assistance to bidders: Any queries relating to the tender document and the terms and 
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conditions contained therein should be addressed to the Tender Inviting Authority 
(estate.tenders@iucaa.in) for a tender or the relevant contract person indicated in 
the tender. The contact number for the IUCAA helpdesk is 020-25604334/335 
between 0930 hrs. to 1700 hrs. 
 

17) Withdrawal of tender: No tender shall be allowed to be withdrawn after the 
deadline for submission of tender and before expiry of the tender validity period. If 
a bidder withdraws the tender during this period, IUCAA shall take necessary action. 

 
18) Tender opening: 

a) IUCAA will open the tenders at the specified date and time and at the 
specified place as indicated. In case the specified date of tender opening falls on 
declared holiday or closed day for the purchaser, the tenders will be opened at 
the appointed time and place on the next working day. 

b) The bids shall be scrutinized and evaluated by the competent authority/ 
committee with reference to parameters prescribed in the tender document. 
IUCAA reserves the right to select the vendor on the basis of past performance 
and experience of the firm. The decision of IUCAA shall be final and 
representation of any kind shall not be entertained on the above. IUCAA shall 
have no obligation to convey reason for rejection of any bid. 

 
19) Preliminary Scrutiny of Tenders: 

a) The tenders will first be scrutinized to determine whether they are complete 
and meet the essential and important requirements, conditions etc. as 
prescribed in the tender enquiry document. The tenders, which do not meet 
the basic requirements, are liable to be treated as unresponsive and shall be 
ignored. 

b) The following are some of the important aspects, for which a tender may be 
treated to be unresponsive and shall be ignored; 

i) Tender is unsigned and incomplete. 
ii) Tender is submitted without necessary supporting papers. 

iii) Tender validity is shorter than the required period. 
iv) Bidder has not agreed to essential condition(s) specially incorporated in the 

tender enquiry. 
v) Tender is conditional tender. 

 
20) Minor Informality/ Irregularity/ Non-Conformity:  

a) If during the preliminary examination, IUCAA finds any minor informality or 
irregularity or non-conformity in a tender, IUCAA may waive the same, 
provided it does not constitute any material deviation or financial impact and, 
also, does not prejudice or affect the ranking order of the bidders. In case, if 
IUCAA conveys its observation on such ‘minor’ issues to the bidder by asking 
the bidder to respond by a specified date, and the bidder does not reply by the 
specified date or gives evasive reply without clarifying the point at issue in clear 
terms, such tender will be liable to be ignored. 

b) If IUCAA observed, that contractor had inadvertently missed out to submit 
some documents asked in the technical bid form, then IUCAA may ask contractor 
to submit the same. IUCAA may convey its observation on such ‘minor’ issues 
to the bidder by registered/speed post/email/fax etc. asking the bidder to respond 
by a specified date. If the bidder does not reply by the specified date or gives 
evasive reply without clarifying the point at issue in clear terms, such tender 

mailto:estate.tenders@iucaa.in
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shall be liable to be rejected/ignored. 
 
21) Notification of Award: IUCAA will notify the successful bidder that its tender has 

been accepted. The notification of award shall constitute the conclusion of the 
contract. IUCAA will inform the successful bidder in due course by e-mail. 
 

22) Issue of Contract: After notification of award, IUCAA will send the duly executed 
contract/work order to the successful bidder by email, registered post, speed post, (or) 
other appropriate means. The successful bidder shall return a copy of the order, duly 
signed and dated, to IUCAA either in person/ by registered post/ speed post/ courier 
within seven (7) days of receipt from the date of receipt of Work Order. Failing this, 
IUCAA may treat the contract as repudiated. 

 
23) Taxes and Duties, Fees etc.: Bidder shall be entirely responsible for payment of all 

taxes, duties, fees, levies, applicable cess etc. during the contract period and it will also 
reflect in billing. 

 
24) ESI, PF & other regulatory rules & laws: The Contractor shall cover all workers and 

staff engaged in the work under the ESI and PF schemes and shall strictly comply with 
all applicable local laws and statutes relating to employment. The Contractor shall also 
submit all necessary statutory reports and records as required by law. 

 
25) Payment: 

a) The payment will be made as per the exact measurement basis. 
b) No advance will be paid to the contractor. The payment will be made within 

30 days after satisfactory completion of the all work indicated in the tender. All 
payments shall be made through RTGS/NEFT/LC. 

c) GST will be paid as per prevailing rates & TDS, Labour, Cess & other taxes will 
be recovered as per prevailing rates of Income tax act. 

 
26) Termination and Penalty/Liquidated Damage (LD): It shall be the primary 

responsibility of the contractor that work contract is executed as per terms and 
conditions stipulated under this contract to the complete satisfaction of IUCAA. If 
the completion of project is delayed beyond stipulated time period, then the penalty 
shall be applicable at the rate of 0.5% per week of incomplete project cost, up-to 
maximum of 5% of the work order value. In extreme cases, IUCAA may issue show 
cause notice to Agency giving 15 (fifteen) days for improvement, failing which the 
work contract shall be liable to be terminated along with forfeiture of the performance 
guarantee. Decision of IUCAA in this regard shall be treated as final and binding on 
the Agency. If the Agency refuses to carry out the work under this contract at any 
stage before the expiry of the period of contract, the work contract shall be liable to 
be terminated by IUCAA without giving any notice along with forfeiture of the 
performance guarantee. In such situations IUCAA may get the work done from any 
other person/firm at the risk and cost of the Agency till new contract is awarded 
or 60 days period whichever is earlier. An expenditure so incurred by IUCAA 
shall be deducted from the payments due to the Agency. 
 

27) Termination for insolvency: If the bidder is declared by any competent 
authority/court as bankrupt or otherwise insolvent, the contract shall be deemed to be 
terminated from the date of such declaration however, such termination will not 
prejudice or affect the rights and remedies which have accrued and/ or will accrue 
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thereafter to IUCAA. 
 
28) Termination for convenience: IUCAA reserves the right to terminate the contract, in 

whole or in part, by serving written notice to the contractor at any time during the 
contract. The notice shall specify that the termination is for the convenience of IUCAA. 
The notice shall also indicate inter alia, the extent to which the bidder’s performance 
under the contract is terminated, and the date with effect from which such 
termination will become effective. 
a) The goods and services which are complete and ready in terms of the contract for 

delivery and performance within thirty days after the bidder’s receipt of the notice 
of termination may be accepted by IUCAA following the contract terms, conditions 
and prices. For the remaining goods and services, IUCAA may decide: 
i. to get any portion of the balance completed and delivered at the contract 

terms, conditions and prices; and / or 
ii. to cancel the remaining portion of the goods and services and compensate the 

bidder by paying an agreed amount for the cost incurred by the bidder 
towards the remaining portion of the goods and services. 

b) IUCAA, reserves the right to terminate the said contract at any time on the ground 
of ineffective services rendered by the agency. IUCAA will be the sole judge to 
determine the facts. 

 
29) Settlement of Disputes: 

a) Any dispute arising out of the terms of this contract or in the interpretation of any 
clause herein shall be settled by mutual discussion between the nominated 
authorities of IUCAA and the Agency or their authorized representatives. The 
Director of IUCAA will be the final authority in resolving such disputes. 

b) In the event of a dispute or difference which cannot be resolved by mediation, the 
same shall be referred to an Arbitration Tribunal consisting of three members. 
Either party shall give notice to the other regarding its decision to refer the matter 
to arbitration. Within 30 days of such notice, one Arbitrator shall be nominated 
by each party and the Umpire Arbitrator shall be nominated by agreement 
between the parties to this agreement. The venue of the arbitration will be Pune. 
Subject to the aforesaid, the Arbitration and Conciliation Act, 1996 with 
amendments and the rules there under and any statutory modification thereof for 
the time being in force shall apply to the Arbitration proceedings. 

 
30) Governing language: The contract shall be written in English language following the 

provision as contained in tender document. All correspondence and other documents 
pertaining to the contract, which the parties exchange, shall also be written accordingly 
in English language. 
 

31) Applicable Law: The contract shall be interpreted in accordance with the laws of India. 
 
32) Contacting IUCAA Authorities: No bidder shall contact any of the IUCAA 

authorities on any matter relating to their bid, from the time of the opening of the bids 
to the time the contract is awarded. 

 
33) Committee duly constituted by IUCAA reserves the right to accept any bid 

and to reject any or all bids: A committee duly constituted by IUCAA reserves the 
right to reject, accept or prefer any bid and to annul the bidding process and reject all 
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bids at any time prior to award of contract,  without  thereby incurring any liability to  
the  affected  bidder or bidders or any obligation to inform the affected bidder or bidders 
of the ground for its actions and decisions. IUCAA also reserves the right to accept any 
bid in part or split the contract between two or more bidders. 

 
34) Quality of Workmanship: 

a) All the equipment supplied and materials used shall be new and best of their 
respective kinds and shall comply with the latest revision of relevant 
Indian/International standards. They shall also comply with all statutory 
requirements of Government of India and Maharashtra state. 

b) The contractor shall submit necessary testing and inspection certificates for the 
materials under contractor’s scope of supply. 

c) Quality of workmanship shall be in accordance with proven engineering practices. 
Any defects / deficiencies pointed out by Employer / consultant during or after 
commissioning shall be made good as directed without any extra cost to 
Employer. 

 
35) Insurance: The Contractor shall be responsible and take a comprehensive Insurance 

Policy (MCE) for "transit-cum-storage-cum-erection" in the joint name of Purchaser 
and Contractor for the contract value covering all risks and liabilities for supply, 
storage at site up to erection, testing & commissioning and handing over of the Plant 
to Purchaser as per terms of Contract. The Contractor shall take insurance for Third 
Party Liability covering loss of human life (engineers and workmen not belonging to 
Contractor) and also covering the risks of damage of other's material/ equipment/ 
properties during execution of the Contract and should be borne by the contractor. 
However, the value of third-party liability for compensation for loss of human life shall 
be as per prevailing Rules and Regulations and for damage of equipment/property shall 
be mutually discussed and finalized. The various insurance policies shall be taken from 
one agency only. 
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List of Preferred Makes 

 

Sr.No Name Approved Manufacturer 

   
1 Mirror Modiguard/Saint Gobian 
2   
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Note 
 

1. The agency has to visit the exact location of the workplace and inspect the exact 

condition of the site before quoting the rates.   

2. Agency has to quote their rates in the given format only. The quoted rates should be 

inclusive of all material, labour, wastage and all the taxes.   

3. Given quantities in the Bill of Quantities are approximate. Quantity may increase or 

decrease. Payment will be made on actual unit basis only.  

4. Agency has to carry out the work as per the specification given in the specification 

sheet, details and as per instructions of our Estate Department from time to time. 

5. Agency has to clean the working area day to day after completion of every days work. 

6. Water and Electricity will be provided free of cost at IUCAA site. 

7. No advance shall be paid. Final bill will be prepared after the completion of the entire 

work. Maximum up to 75 % advance payment will immediately done after submission 

of the Final Bill. 

8. Retention Amount - 5 % amount from the final bill will be kept as retention amount 

and will be refunded back after defect liability period which is 6 months from the date 

of certification of the final bill. 

9. Agency has to complete the work within 10 days of time from the date of issue of work 

order / purchase order. 

10. If the work gets delayed beyond the stipulated period, liquidated damages at the rate 

of Rs. 1,000/- per day delay, subject to a maximum of 5% shall be recovered from the 

bill. The buffer period of the other agencies if any (Electrical, Cleaning, Painting etc.) 

will be given to carry out the work. These extra days will be added to complete the 

work. 

11. Agency has to take exact measurements of material required at site before starting the 

work. Given measurements in the BOQ and drawings are approximate. Agency has to 

quote the rates considering wastage. 

12. No space will be provided for labour camp. 

13. Please note that any formalities regarding the labour license, insurance etc. are entirely 

your responsibility. 

14. Any damages during the work will be recovered from the bill amount. 

15. Please confirm the availability of the specified material before quoting the rates. 
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Supply and fixing Mirrors in GYM area At IUCAA, Pune. 

Sr. 
No Description Quantity Unit Rate Amount 

  

Supply And Fixing Mirrors in GYM at 
IUCAA, Pune, Mirror Glass Make-Modi 
Guard/ Saint Gobain, Glass Thickness-5 
mm,Backing Material- 3MM ACP Sheet, 
Frame type- Aluminium frame with specified 
section 50 mm X 25 mm X 1.3 mm with 
Natural Anodizing. required cutout  in mirror 
as shown in drawing. (Including 
Transportation). 

        

i  4' X 6 ' -11 Nos 264.00 Sq.ft     

ii  4' X 6 ' -1 Nos Making Cut-out in the mirror 
as shown in drawing (H-Portion) 24.00 Sq.ft     

iii 3'6" X 6' - 1 Nos 21.00 Sq.ft     

iv 5' X 6 ' -1 Nos 30.00 Sq.ft     

v 2' X 6' -1 Nos 12.00 Sq.ft     

vi 5'4" X 6' -1 Nos 32.00 Sq.ft     

vii 1'6" X 6' -1 Nos 9.00 Sq.ft     

viii 2'3" X 3'6" -1 Nos 7.88 Sq.ft     

  Amount         

  GST 18%         

  Total Amount         
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